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Accident R e p o r t  copy R e q u e s t  F i l e !  

__I__ 1 . Appllr.tlon D m t r  

~~ ~-.II.- 
3 . A G L I C I .  D ~ I v I . I r n .  Suld 

Drivers  Se rv ices  Sec t ion  (Uniform D i v i s i o n )  
959 E. Confederate Ave. 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

~ - - __ - - - -  
'*What i s  t h e  func t ion  of t h e  o f f i c e  i n  which this record  s e r i e s  i s  c rea t ed?  

The Uniform Divis ion  is re spons ib l e  f o r  t h e  p a t r o l  of streets and highways of t h i s  s ta te  t o  
i n s u r e  t h e  4 a f e t y  of l i v e s ,  i n j u r i e s  and proper ty ,  t o  i n v e s t i g a t e  motor v e h i c l e  a c c i d e n t s ,  
t o  be a v a i l a b l e  f o r  c i v i l  d i s o r d e r s  o r  n a t u r a l  d i s a s t e r s ,  l i c e n s e i n g  of c i t i z e n s  t o  ope ra t e  
motor v e h i c l e s ,  suspension o r  r evoca t ion  of l i c e n s e ,  acc iden t  i n v e s t i g a t i o n  and computation 
of r e l a t e d  s ta t is t ics ,  supe rv i se s  motor v e h i c l e  i n s p e c t i o n  records  and d i s t r i b u t i o n  of motor 
v e h i c l e  i n s p e c t i o n  s t i c k e r s  and o t h e r  documents and i n s u r e  t h e  s a f e t y  of t h e  Governor of t h e  
S t b t e  of Georgia and h i s  family.  

~ ~m ~~ ~~ -I.-. 

1. This  f i l e  con ta ins  the fo l lowing  documents, ( i nc lude  form numbers and t i t l e s ,  if anY, 
and f i l e  arrangement).  

Documents relate t o  Accident Reports  u s u a l l y  requested by insurance  company, a t t o r n e y  o r  
a d j u s t i n g  service. 
Included are r eques t  f o r  acc iden t  r e p o r t  and.Form DPS-15 ( I f  unable t o  comply w i t h  r eques t . )  
F i l e  arranged a l p h a b e t i c a l l y  by company- o r  i n d i v i d u a l ' s  ,-name. 
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ATTACH SAMPLES OF THE FILX 



CAGE 2 
C .  --- . -- 

Y E S  NO 

13. Is t h i s  t h e  Record Co y of t h e  series? [ X I  [ 1 

A--- 
-~ - ~~ QUESTIONNAIRE Place  an "1" ~n the D r o p r l  I f  .n.wei 1. "rcs ."  p l c . . e  e x p l . l n  

,i 

[ 1 [ X I  

[ 1 [ X I  

16. Does t h e  series contain c l a s s i f i e d  information r equ i r ing  secu r i ty  handling? [ 1 [ X I  

17. Does t h e  series ~~~ i n i t i a t e ,  amend or  terminate agency po l i c i e s  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? [ X I  [ 1 

19. Is t h e  series . (or  major po r t ion  of i t )  r egu la r ly  microfilmed? If yes ,  why? [ I [ X I  

20. Does t h e  record serie provide data as input  t o  q EDP f i l e ?  [ 1 [XI 

21. Does t h e  record series bontain documentation 'produce& as EbP pr in tou t?  [ 1 [XI 

r \ 
P 

1 4 .  Is t h e r e  a dupl ica t ion  bf t h i s  series i n  another o f f i c e  or  agency? ,, 

15. Is the  information containedl in  i h i s  series ever sununarized or / '  published? 
Attach copy of summary o r  publ ica t ion .  

- .  . .. . .  

1 [ X I  ~ 

P 

22. Has t h e  Federal Government i s sued  in s t ruc t ions  govev ing  t h e  retent ion/dispo-  [ 1 [XI 
s i t i o n  of t hese  f i l e s ?  

23. W i l l  t h e r e  be a need f o r  t hese  records 10,  15 years  from now? I f  yes ,  whit? [ 1 [x3 
--__I _I-___ __ 

24. REQUIREMENTS. The following requires  t h e  f i l e s  t o  be kept 1 years : 

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .f ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite  Law, S t a t u t e ,  or  o ther  reason f o r  the  re t en t ion  requirement) 

_--__ - -. __I. _I - 
25. AGENCY RECOMmNDATIO%~ This agency recommends t h a t  t he  f i l e  series be cu t  o f f  at the  end 

of each -[qCALENDAR YEAR - [  ]FISCAL YEAR -[]OTHER ,then : 

Hold i n  t h e  current  f i l e s  area ' month(s)/ 1 ear(s) : 
1 Transfer  t o  [ ] S t a t e  Records Center [ ] Local H o l d i 2  Area; hold year (s ) :  

[ X I  Destroy. 
[- ] Transfer t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ ] Destroy immediately after cut-off. 
[ ] Other: (Specify)  

I f  company f a i l s  t o  rece ive  copy of Accident Report, request  i s  needed t o  prove f e e  
f o r  copy has been paid.  A new copy can then be issued t o  company without add i t iona l  f ee .  

( ) Nonconcur 

are: 


